
	
	APPLICATION FORM - RECRUITMENT

	

	PERSONAL INFORMATION 


	Personal details

	Family name
	

	First name
	

	Contact details

	Home postal address

(including postcode and country)


	

	Home email address
	

	Home telephone number 
	

	Mobile telephone number 
	

	
	

	IMMIGRATION STATUS

	Nationality
	

	Do you require a work permit to work in the UK?
	


	PROFESSIONAL / RELEVANT QUALIFICATIONS

	Type of qualification
	

	Jurisdiction of qualification
	

	Date of qualification
	

	APPLICATION

	Type of position applied for [drop down list: Partner; Solicitor; Barrister; Foreign lawyer; legal executive; legal assistant; paralegal, trainee solicitor, manager, legal secretary, support staff, other]

	Previous application(s)

	Have you applied to Kingsley Napley before?
	

	If yes, when and for what position?
	


	CURRENT / MOST RECENT EMPLOYMENT

	Current / most recent employer
	

	Date current / most recent employment commenced
	


	ACADEMIC QUALIFICATIONS

	Highest level of academic qualification [with drop downs]

	Level
	Drop down list: GCSE or equivalent; AS Level; International Baccalaureate; Undergraduate degree; postgraduate degree; other

	Institution
	

	Name of qualification achieved
	


	Please attach the following documents to this application form 

	1
	Covering letter

	2
	Curriculum vitae


	DATA PROTECTION

	1. Except for information you provide on the equality and diversity page that is referred to below, which will be processed in the manner described below, the information you provide in this application form and in any documents attached to or enclosed with it including in your covering letter and curriculum vitae will be used by us for the purpose of considering your application for a position with Kingsley Napley LLP.  

2. The information will be held on a database and processed for the purpose of this application and any further applications you might make in the future. We may, at our discretion, also use it to contact you about other positions which we think might be of interest to you. 

3. We may in the course of the recruitment process undertake checks to verify some of the information provided by you, for example, by confirming your qualifications and taking up references. If we offer you a position, we may also, at that stage, conduct a criminal record check through our agent [name of company] and, if the offer is for a fee earning position, a  disciplinary record check through the Solicitors Regulation Authority.
4. Please tick this box to confirm that you consent to your data being used for the purposes described above. If you do not tick this box, we will not be able to consider your application. 




	EQUAL OPPORTUNITIES MONITORING

	5. Kingsley Napley LLP recognises that diversity supports and strengthens its culture and contributes to its success. It also recognises that for its people to excel, they must feel that they are working in an inclusive environment that welcomes and supports difference and that encourages input from all perspectives. Accordingly the firm encourages diversity across the full spectrum of gender, national origin, ethnicity, sexual orientation, religion, culture, age and level of physical ability and is an equal opportunities employer. 
6. Because equality of opportunity is an important feature of the firm we regularly monitor the application of our equality and diversity policy including in the area of recruitment. We invite you to help us do this by providing the information requested on the next page. The information you provide on that page will only be used for the purpose of equal opportunities monitoring; it will not be used as part of the selection process. The relevant page will be detached from the form and destroyed as soon as the information has been recorded anonymously in our equality opportunities monitoring records. The provision of equal opportunities information is entirely voluntary; if you prefer not to give it, it will have no affect on your application.  



Equal Opportunities and Diversity 

Monitoring Form
PERSONAL INFORMATION

Job Title:

[drop down list]
Partner

Fee Earner

Secretary

Support

Gender:

Male







Female

Age:



Under 18




18 – 24



25 – 34



35 – 44



45 – 54



55 – 64



65+

Religion/Belief/Faith


Christian







Buddhist


Hindu


Jewish

Muslim

Sikh

Other 

None

Prefer not to say

Disability

Do you consider yourself to be disabled as defined by the Disability Discrimination Act?


Yes



No



Prefer not to say

Email back to: recruitment@kingsleynapley.co.uk 
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